MYHHIHITAJIBHOE ABTOHOMHOE JJOHIKOJBHOE OBPA30OBATEJIHOE
YYPEXJIEHUE JETCKHHA CAJl KOMBUHHUPOBAHHOI'O BHJIA Ne 31
«(AUCTEHOK» r. IOxknp0-Caxanuncka
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MNOJOKEHHE
00 00paboTKe H 3alIHTe NEPCOHAIBHBIX
nanueIX padoTuukoB B MA/LOY Ne 31 «Auctenok» r. HOxuo-CaxanuHcka

1. O0mue nooKeHHusl.

1.1. Hacrosiuee [lonoxenue 06 o0paboTke M 3aluTe MEPCOHATBHBIX JAHHBIX
pabotHukoB (nasiee - [lonoxkenue) paspabotaHo s MYHHUMNAIBHOTO
aBTOHOMHOI'O  [OILIKOJIBHOTO  00pa30BaTelbHOIO  YUPEKJIEHHS JIETCKHH  caj
koMmOuHKMpoBaHHoro Buaa Ne 31 «Awucrenok» r. HOxno-Caxanuncka (manmee -
MAJIOY Ne 31 «AucteHok») B cooTBeTCTBUU ¢ DenmepalbHbIM 3aKOHOM OT 27
nioss 2006 roga Nel49-03 «O6 unbopmarwu, HHGOPMALMOHHBIX TEXHOJIOTHIX H O
3aiuTe HHGOpMaUW» (C U3M. U J0M., BcTym. B cuiy ¢ 10.01.2016), ®enepanbHbiM
3akoHOM oT 27 wmrons 2006 roma Ne 152-®@3 «O mnepcoHaNbHBIX aHHBIXY,
ITocranosnenrem IlpaBurensctBa PO ot 15.09.2008 No 687 «OO6 yTBepxkaeHHH
[Nonoxenus 06 0cobeHHOCTAX 00PabOTKH MEPCOHAIBHBIX JAHHBIX, OCYIIECTBISEMO
0e3 cpelnCcTB aBTOMaTH3alMW», 1pyaoBbIM KojekcoM, Ycrasom MAJIOYV Ne 31
«AHCTEHOK» M perilaMeHTUpyeT MNMOpAAoK paboTel C MEepPCOHANBHBIMH JIAHHBIMH
pabOTHUKOB YUpeKIeHUSI.

1.2. OcnoBHas uene Ilonoxenus - obecrieyeHue 3alMTHI MPaB ¥ CBOOOT
pabOTHUKOB yupexAeHus: npu oOpaboTKe MX MEePCOHAIBHBIX JaHHBIX, B TOM YHCIIE
3alIMThI IPaB Ha HENPUKOCHOBEHHOCTD YaCTHOM JKHU3HH, JIMYHYIO H CEMEHHYIO TaifHYy.

1.3. Hacrtosmum [lonoxenuem ornpenesnsieTcst NOPsIOK MoTydeHus, 00paboTKH,
XpaHeHHs, MepeIayy | APYyroro UCIoIb30BaHUs [IePCOHANBHBIX JaHHBIX PabOTHUKA
YYPEXKICHHs, a TakkKe BEJeHHEe €ro JM4YHOIO Jiela B COOTBETCTBHHM C
3akoHOaTenbCTBOM PO.

1.4. B HacrositeM [lonoxeHnH UCIONB3YIOTCS ClIeAYIOIHE OCHOBHBIE MOHSATHS:
- pabomuux - (HU3UYECKOE JIMLO, COCTOSALIEe B TPYIOBBIX OTHOLIEHHSX C
paboTonaTenem;

- pabomooamens- 3aBenyrommuii MAJIOY Ne 31 «AucteHok»;
-npedcmaseumens pabomoodamens — PpabOTHUK, Ha3HAYeHHBIH MPHUKA30M



paboTozaTens OTBETCTBEHHbIM 3a cOop, 00paboTKy, XpaHeHHe U repejady
NEePCOHANBHBIX JaHHBIX pa0OTHHKOB;

- nepconanvivie dannvie — Jdas MHOpMaLUs, OTHOCIIIASICS K ONpeaeéHHOMY
HIIA ONpEeJeNIIEMOMY Ha OCHOBAaHMHM TakKoi HMHpopMauuu (HU3MYECKOMY JIHILY
(cyOBeKTy nepcoHalbHBIX JAHHBIX), B TOM YHCJe ero (haMuiius, MMs, OTYECTBO,
rol, Mecsl, Jara M MeCTO POXIEHHWs, aapec, CceMelHOoe, COLMAIbHOE,
UMYLIECTBEHHOE I0J0KeHHe, oOpa3oBaHHMe, Tpodeccus, JOXOIbI, JApyras
WHGbOpPMAITHS;

-0bpabomka nepcoHanbHbLIX OanHbIX — NCHCTBHS (ONEpalH) ¢ TePCOHATLHBIMUA
NAHHBIMH, BKJIIOYasi cOOp, CHCTEMaTH3alUI0, HAKOIJICHHE, XpaHEHHE, YTOYHEHHE
(oOHOBNEHHE, W3MEHEHHE), HCIOJIb30BaHHUE, paCMpOCTpPaHeHHe (B TOM YHCIE
nepenaudy), oOe3nMuMBaHMe, OJIOKUpOBAaHHE, YHUYTOXKEHHE MePCOHAIBHBIX
TaHHBIX;

-pacnpocmpanenue NepCcoHanbHblX OAaHHbIX — JIEeWCTBUS, HarpaBleHHble Ha
nepenady IEepCOHaNbHBIX JAaHHBIX ONpeNel€HHOMY Kpyry Jui (rnepenada
MEPCOHANBHBIX [JAHHBIX) WM Ha O3HAKOMIICHHE C MEPCOHAIBHBIMH IaHHBIMH
HEOrPaHWUYEHHOI0 Kpyra JiMil, B TOM 4Hclie OOHApOJOBaHHE TEePCOHAIBHBIX
JaHHBIX B CPEACTBAaX MAacCOBOH MHGOPMALUH, pa3MelIeHHe B HHPOPMAILHOHHO —
TEJEKOMMYHHKALIMOHHBIX CETAX WM MPEJOCTaBICHUE NOCTYNA K MEePCOHATBHBIM
JAHHBIM KaKMM — JIM00 UHBIM CIOCOOOM;

-UCNONb308AHUE  NEPCOHANIbHLIX ~ OAHHLIX —  JI@ACTBUS  (Oomepaluu) ¢
MEPCOHAIBHBIMH JIaHHBIMH, COBEPLIAEMbIE B IENAX TNPUHATHS PelIeHUH WIH
COBEpLICHHUS] MHBIX JEHCTBHH, MOPOXKJAOLUIMX OPUIAHYECKHE MOCIEACTBHS B
OTHOUIEHMH CyOBEKTa MEepCOHAIbHBIX JaHHBIX WJIM [OPYTMX JHIl JTHOO HHBIM
00pa3oM 3aTparuBaloLIMX 1paBa U cBo0OIbI CyOBbeKTa MePCOHANBHBIX JaHHBIX HIIH
JPYTUX JIULL;

- 3auuma NepCoOHAaNbHbIX OaHHLIX — JI€ATEJLHOCTh 110 00ECTICYeHHIO ¢ ITOMOIIBIO
JOKaJIbHOTO PEryJMpoOBaHHUs MOpsAAKAa OOpabOTKM MEPCOHANBHBIX NAHHBIX H
OPraHM3alMOHHO — TEXHUYECKMX Mep KOH(PHUACHUMAJIbHOCTH HH(pOpMaIHH O
KOHKPETHOM PpabOTHMKe, MOJNy4eHHOH paboTonareneM B CBS3M C TPY/JAOBBEIMH
OTHOLLUEHUSMU;

- Onoxkuposeanue nepcoHanbHuIX OAHHLIX - BPEMEHHOe TpeKpalleHue coopa,
CHCTEMAaTH3allMK, HAKOIJIEHH S, UCII0JIb30BaHUs, paclpOCTPAHEHHS NMEPCOHATBHBIX
JaHHBIX, B TOM YHCJIE UX Mepe/layH;

- YHUYMODICEHUE NEPCOHANbHbIX OAaHHbIX — JEWUCTBUS, B pe3yJibTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAHOBHTb  COJEp)KaHWE  IepPCOHAIBHBIX  JaHHBIX B
UH(OPMAIIMOHHON CHCTEME MEPCOHANBHBIX JAHHBIX HWIIHM B Pe3yJibTare KOTOPHIX
YHHUYTOXKAKOTCS MaTepUabHble HOCUTEIH MEePCOHANBHBIX JIaHHBIX;

- obesnuyueanue NepcoHanbHuLIX OAHHbIX — JEUCTBHS, B pe3yJIbTaTe KOTOPBIX
HEBO3MOKHO  ONpEAEIMTbh  NPHUHAUIEKHOCTh  MEPCOHAIBHBIX  JaHHBIX
KOHKPETHOMY pabOTHHKY;

- KoH@puOdenyuanonas ungopmayus — 310 WHGoOpMaIHs (B JOKYMEHTHPOBAHHOM
WJIA DJIEKTPOHHOM BHJIE), JOCTYN K KOTOPOHM OTpaHMYHBAETCS B COOTBETCTBHHU C
3aKOoHOJaTelbCcTBOM PO.

1.5. PabGorHuku npu nocrymienun Ha pabotry B MAJIOY Ne 31 «AwucreHOK»



JOJIKHBI OBITH O3HAKOMJIEHBI 10| PACIIUMCKY ¢ HacToAmMM [lonoxenuem.

1.6. Hacrosiuee IlonokeHue yTBepKJaeTcs 3aBEAYIOIMM YUpexXJIeHHUS H
OEHCTBYET 10 NPUHATHS HOBOTO.

1.7. Bo BceM uHOM, He OroBopeHHOM B HactosiieM [lonoxxennn pabotonaTens U
€ro MpeACTaBUTENH, a TaKkKe paOOTHUKH YUpexKJeHHs M HX MpPeNCTaBUTEIH
pykoBoacteytorcs Koncruryuueit PO, Tpynoseim kogekcom PO, denepanbHbiM
3akoHOM «O mepcoHanbHbIX JaHHBIX» 152 — @3 ot 27.07. 2006 u apyrumu
3aKOHO/ATEIbHBIMA U HOPMAaTHBHO — IIPaBOBBIMU akTamu PO.

2. Coop, 06paboTKa U 3a1HTA NEPCOHANBHBIX JAHHBIX pa0OTHHKA

2.1. TlepcoHanbHble [naHHBIE pabOTHHKA OTHOCATCS K KOH(MHISHUHATLHOM
uHpopmaiu. TpeGoBaHus k paboTe ¢ MepCOHANbHBIMU JAHHBIMH pPabOTHHKA
ycraHoBneHnbl cT.86 TpynoBoro konekca P® u sBnsitorcs oOs3aTebHBIMUA IS
CTOPOH TPYAOBOTO OTHOIIIEHHUS.

2.2. OOpaboTKa MepCOHAIBHBIX JaHHBIX MOKET OCYLIECTBIATHCS padoToaareiem
WA ero TpeACTABUTESIMH TOJBKO C corjacks paOOTHHKA, 3a HCKIIOYEHHEM
cllydaeB, IPelyCMOTpeHHbIX M. 2.3 HacTosimero [lonoxeHus.

2.3. Cornacusi paboTHMKa npH 00paboTKe ero MNepcOHANbHBIX [aHHBIX He
TpeOyeTcs B cy4asx, Koraa:

2.3.1 OO6paboTka mNepCcOHAIBHBIX MTaHHBIX pPabOTHHUKA OCYIIECTBISAETCS Ha
OCHOBaHMM (e/epalbHOr0 3aKOHA, YCTAHABJIMBAIOIIEro eE€ [ellb, YCJIOBHS
MOJIyYeHHsI MEepPCOHANBHBIX JaHHBIX U KPYr CyOBEKTOB, NMEpPCOHANBHBIE NaHHEIE
KOTOpBIX nojanexar obpaboTke, a TakKe ONPEeNMIOLEro MOJHOMOYHS
paboToaarens U ero npeacTaBuTeNen.

2.3.2. O6paboTka MepcoHAlIbHBIX JaHHBIX PabOTHHMKA OCYIIECTBISIOTCS B LENAX
WCTIOJIHEHUSI JIOrOBOPa, OJHOM U3 CTOPOH KOTOPOTo ABJISAETCS caM pabOTHHK.

2.3.3. OOpaboTka mnepcOHAJBHBIX [JaHHBIX pabOTHHWKA OCYLIECTBISETCS s
CTaTUCTHYECKHMX WJIM MHBIX HAy4HbIX LeJled TNpHU YCIOBHUH 00s3aTENBHOrO
00e3TMYMBaHMs MePCOHATBHBIX JAHHBIX.

2.3.4. O6paboTka MepCOHANBHBIX NaHHBIX pabOTHHKA HEOOXOJMMA ISl 3alUTHI
KU3HM, 3[0POBbS WM HMHBIX YXU3HEHHO BaXKHBIX MHTEpPECOB pabOTHHKA, €CIIH
MoJTIyd4eHHe coryiacus pabOTHHKA HEBO3MOXKHO.

2.3.5. Ob6paboTka mepcoHaTbHBIX JaHHBIX pabOTHHKA HEOOXOoauMa /i TOCTaBKH
MOYTOBBIX OTMPAaBIEHWH OpraHU3allMsIMH TMOYTOBOM CBS3M, OCYIIECTBIICHUS
orepaTopaMu JIIEKTPOCBS3M pacy€ToB C TMOJb30BATENIMH YCIYyI CBSI3M 32
OKa3aHHbIE YCJIYTM CBSI3M, @ TAK)Ke Ul paCCMOTPEHHMs MpeTeH3U Mojb3oBaTesei
yCIIyraMu CBS3H.

2.3.6. OcywmectBnsercs o0paboTka TMEpPCOHANBHBIX JaHHBIX pabOTHHKa,
MOAJIeXKAIIMX OMYOJIMKOBAHUIO B COOTBETCTBUU C (heaepalibHbIMU 3aKOHAMM.

2.4. Ilpn noctyruieHHH Ha padoTy B YupexkaeHHe pabOTHUKOM MpeaoCTaBIsIeTCs
paboToaTeN0 WM €ro IMpeJCTaBUTENI0 IepCOHANbHBIE JaHHbie O cebe B
TOKYMEHTHPOBaHHOHU (opme:

- macnopt rpaxaanuHa P@;

- TpyHooBas KHUXKa, 3a MCKIIOYEHHWEeM CJy4yaeB, KOrjJa TpYyAOBOH [10roBOp



3aKIIFOYAeTCsl BIIEPBbIE MM PAabOOTHUK TMOCTynmaeT Ha paboTy Ha yCIOBHSIX
COBMECTHUTENILCTBA;

- CTPax0BO€ CBUIETEILCTBO I0CYAaPCTBEHHOTO NMEHCHOHHOTO CTPaXOBAHMS;

- UHH;

-JOKYMEHTBI BOMHCKOTO y4€Ta — JUIsi BOCHHOOOSI3aHHBIX M JIMII, IOJJIEXKAIMX
MPU3BIBY HA BOGHHYIO CITYXOY;

-IOKYMEeHT 00 00pa3oBaHHMU, O KBANH(DHKALMU WMIM HAIUYMKU ClELUATBHBIX
3HAHWKW TIPH TOCTYIUIEHWU HAa padoTy, TPeOYIOIIYH CHeldanbHbIX 3HAHUN WK
CHeLHAIbHOU MOJIrOTOBKH;

- MEJMIIMHCKOE 3aKJITFOYE€HHE O BO3MOXKHOCTH BBINOJIHATH PaboTy B YUpexaeHuu
10 JOJDKHOCTH, Ha KOTOPYIO OH MOCTYIIAET;

- CIIpaBKa O HAJIM4MH (OTCYTCTBHH) CYJIHMOCTH.

2.5. Ilocne Toro xak paboTonarenem OydeT MNPHHATO pELIEHHE O TpPUEME
paboTHHKa Ha paboTy B VYuypeXIeHHe, a TaKKe B IOCIENCTBMM B Npolecce
TPYIOBOH [JEATEIBHOCTH K JOKYMEHTaM, COJEpKallMM MepPCOHANbHBIE JaHHbIE
paboTHHKA, TaKKe OYIYT OTHOCHTHCH:

- TPYZOBOM JOTOBOP M NpHKa3 0 MpuéMe Ha padory;

- CBEJICHHS O TMOOUIPEHHSAX M HarpaXJeHHsAX (HaIM4YHe MOYETHBIX TPaMoT,
0J1aro1apCTBEHHBIX ITMCEM, YI0CTOBEPEHHUI O BETEPAHCTBE U . );

- IpHKa3bl 00 H3MEHEHHUHU YCIIOBHI TPYIOBOTO JOr0OBOPA;

- Kaprouka yHupurupoBaHHOW ¢opmbl T - 2, yTBepk1éHHAs MOCTAHOBIEHHEM
['ockomcTarta Poccun ot 05.01.2004 Ne 1;

- JIMYHOE 1eJ10;

- CBEJICHUS O CEMEWHOM II0JI0KEHHH (CBHIETEIbCTBO O perucTpanuu Opaka, o
pactopkeHuU Opaka);

- CBE/ICHUS O HAJIMYMH JIETeH (CBUETENILCTBO O POXKACHHH PeOEHKa);

- CBeleHHs] O OepeMEeHHOCTH JKEHLIMHBI (CIpaBKa O OepeMEeHHOCTH, CIpaBKa o
MOCTAHOBKE Ha Y4YeT B MEAMLMHCKOE YYpeXIeHHEe B paHHHE CpPOKH
OepeMeHHOCTH );

- CBeJIeHHs 00 MHBATHHOCTH (yIOCTOBEpEHHE MHBAINA) ;

- CBEJICHUsI 0 IOHOPCTBE (CHPaBKHU O c/la4ye KPOBH, YIOCTOBEpEHHE JI0HOPa);

- CBEJICHHs O COCTaBe CEMbH (CIpaBKa O COCTABE CEMbH );

- CBEJIEHUs O JI0XOJI€ ¢ NpeAbIAylIero Mecta paboThsl (CripaBka);

- IpyTHe NOKYMEHTHI.

2.6. Eciu mepcoHanbHble JaHHblE PabOTHHKA BO3MOXHO MOJYYMTh TOJIBKO Y
TPeTbeH CTOPOHBI, TO pabOTOAaTe/lhb Yepe3 CBOEro MPeACTABHTENS YBEIOMISET
paboTHHKa 00 3TOM He MeHee 4eM 3a TPH pabouux JHs U MoaydyaeT oT paboTHHKA
MUCbMEHHOE cornacue (100 MUChMEHHBIH OTKa3), KOTOpoe TOT HOJKEH AaTh B
TeYCHUE TMATH pabouux JHeH ¢ MOMeHTa Tmojy4eHus oOT paborojaress
COOTBETCTBYIOILEIO yBelAOMIIEHHS. B muceMeHHOM yBenomileHHM paboToaaTEllh
JIOJDKEH IOCTaBUTh Pa0OTHUKA B U3BECTHOCTh O MOCIEACTBHIX OTKa3a B Jaue UM
COIJIaCHs Ha MOJIyYeHHE MNEPCOHANIBHBIX JAaHHBIX, BKJIIOYas OTKa3 B MpUEME Ha
paborty.

2.7. PaboTomatenr W €ro MpeiICTaBUTENH, [MOJydYalollie B 06paboOTKy
NepCOHANIbHbIE JaHHble pabOTHHKa, 00s3aHbI COOMIOAATh KOH(DHUIEHLIHATLHOCTD



uH(popmanuu. [laHHOE NPaBUIIO HE PACTIPOCTPAHSETCs Ha 0OMEeH NepCOHATbHBIMU
JaHHBIMH PaOOTHHMKOB B MOPsJKE, YCTAHOBICHHOM (heilepalibHBIMU 3aKOHAMH.

2.8. 3ammra mEpCcOHANBHBIX [aHHBIX pa0OTHHKA OT HEMPaBOMEPHOrO HX
HCTIOJIB30BaHUS WJIM yTpaTel oOecrieuuBaeTcs paboromaresieM, 3a C4ET ero
CPeACTB, B MOpAAKE, YyCTaHOBJIEHHOM TpynoBeiM koxekcom P®, wuHBIMU
(enepasbHBIMU 3aKOHAMH.

3. XpanenHe mepcoHABHBIX AAHHBIX PA0OTHHKA

3.1. TlepconanbHple naHHBIE PaOOTHUKOB YUpEeXIEHUS XPaHATCS HA OyMa)KHBIX
HocuTensx.  Jlns  3TOro  MChoib3yloTCs — CNEHMAIbHO  000pYHI0BaHHbBIE
MeTaTHYeCKue Kadbl MM Celdbl, KOTOpble 3aKpbIBAIOTCS HAa K04, NpPH
HeoOXoMMOoCTH — onedateiBatoTcs. Kimoun ot mkados u ceiidoB, B KOTOPHIX
XpaHATCS MEepPCOHANbHbIE JIaHHbIE PAOOTHHKOB YUpekIeHWs, HaxOAUTCs Y
OTBETCTBEHHBIX JIHII.

3.2. KonkperHple 00f3aHHOCTH 10 00paboTKe, XpaHEHHIO U  Bbljaye
MEPCOHATBHBIX JaHHBIX pAOOTHMKOB: JIMYHBIX Jel, TPYAOBBIX KHHXKEK
(DyOnUKaTtoB  TPYAOBBIX  KHIDKEK), HWHBIX  JOKYMEHTOB,  OTPaXKaroIIMX
MepCOHaANIbHbIE [aHHblE PaOOTHHKOB, BO3/AralTCs MO MPUKa3y Ha KOHKPETHBIX
OTBETCTBEHHBIX JIMIl W 3aKPEIUIAIOTCA B TPYJAOBBIX JIOTOBOPAX, 3aKIHOYAEMBIX C
HUMH, H JOJDKHOCTHBIX HHCTPYKIUAX.

3.3. B OTHOLIEHMH HEKOTOPBIX JOKYMEHTOB JAEHCTBYIOLIMM 3aKOHOJATEILCTBOM
P® MoryT ObITh yCTaHOBJIEHBI MHBIE TPEOOBAHHS XPAHEHHUS, YEM IIPELYCMOTPEHO
Hactosiium [lonoxkenneM. B Takux ciydasx pabotonarens u ero npeacTaBUTENH
PYKOBOJICTBYIOTCSI IIpaBUJIaMH, YCTaHOBJICHHBIMU COOTBETCTBYIOLLIUMH
HOPMAaTHBHBIM aKTOM.

3.4. Caenenus o paboTHMKax VYupexkAeHHSs MOIYT TakkKe XpPaHHThCS Ha
BJIEKTPOHHBIX HOCHUTEJISAX, JOCTYI K KOTOPbIM OrPaHHYEH [apoJIeM.

3.5. Paboronatens u ero mpeacTaBUTEIH 00SCHIEYHBAIOT OrPaHUYEHUE JOCTYNA K
MEePCOHANBHBIM JaHHBIM PaOOTHUKOB JIHIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM.

3.6. JlocTyn K IEepCOHANBHBIM JIaHHBIM pPabOTHUKOB 0e3 CHemualbHOro
paspeleHus paboTojarens UMeEIOT paboTHHKH, 3aHuMaromue B MAJIOY Ne 31
«AHMCTEHOK» ClIe/IyIOIHe JOHKHOCTH:

- HHCIIEKTOP IO KaJpawm;

- 1eJIOTIPOU3BOUTENb;

- CIIELIHAIKCT [10 OXpaHe TPy.a;

- [N1aBHBIN Oyxranrep;

- 3aMecTuTeNb  3aBejayromero mo BMP (Tonbko K MepcoHANbHBIM JaHHBIM
nelarorHyecKux paboTHHKOB YupexaeHus );

- 3amectutenb 3aBeayrouiero mo AXY (ToApKO K MHEPCOHANBHBIM JIaHHBIM
pabOTHUKOB 00C/TYKMBAIOLIETO NepcoHata YupexKaeHus );

- OyxranTep 1o pacyery 3apabOTHOH MIaThl pabOTHHKOB.

3.7. Ilpu mony4YeHHHM CBEIEHHH, COCTABIAIONMX TEPCOHATbHBIE JaHHBIE
pabOTHHKA, BbILIENEPEYUCIICHHbIE JIMIA HWMEIOT MpaBoO MOJydaTh TOIBKO Te
NepCOoHaNbHBIE MaHHbIE pabOTHHKA, KOTOPbIE HEOOXOAMMBI Ui BBIMOJHEHHS



KOHKPETHBIX (yHKIHH, 33/laHHH IPH TOJTHOM COOJIIOIEHMH KOH (U IeHIIHATBHOCTH.

4. Ilepenaya nepcoHaILHBIX JaHHBIX pa0OTHHKA.

4.1. Ilpu mepenaye mepcoHanbHBIX IAHHBIX pabOTHMKA paboTonaTens o0s3aH
cobmonare cneayromue TpeboBanus (ct.88 Tpynosoro koaekca P®):

4.1.1. He coobmars nepcosanbHble JaHHble PabOTHMKA TpeTheil CTOpOHe 6e3
MMUCbMEHHOI0 coracus pabOTHHMKA, 3a HMCKIIOYEHHEM CIydaeB, KOIrja »dTo
HEOOXOZMMO B LEJISX MPeIyNPEXKASHHUS YTPO3y JKU3HH U 310POBbI0 pabOTHHKa, a
TaK)X€ B CllyyasX, YCTaHOBIEHHBIX (enepanbHBIM 3aKOHOM. Y4YHTBIBasi, YTO
Tpynosoii konexkc P® me onpejenseT KpUTEPHUH CHTYyalWi, MpeICTABIISIOMIMX
Yrpo3y JKU3HHM MJIM 3[I0pOBbIO pabOTHHKA, paboTomaTeNb B KaKIO0M KOHKPETHOM
Cllydae [iellaeT CaMOCTOSTENbHYI0 OLEHKY CepbE3HOCTH, HEMUHYEMOCTH, CTEIEHH
Takod yrposel. Eciu ke juuo, obparHBieecsi ¢ 3alpocoM, HE YNOJHOMOYEHO
(e/iepalbHBIM 3aKOHOM Ha IOJIydeHHe MepCOHANBHBIX JaHHBIX pabOTHHKa, JIHOO0
OTCYTCTBYE€T IHCbMEHHOE coOrjacMe paOOTHHKAa Ha MPENOCTAaBIEHHE €ero
NePCOHANIBHBIX CBEAEHHUH, MO0, 10 MHEHMIO paboToAaTeNs, OTCYTCTBYET Yrpo3a
KU3HH WK 3JI0pOBbIO paboTHHKa, paboTtomarens 00s3aH  OTKa3aTh B
IIPE/I0CTABJICHUM NEePCOHANBHBIX NaHHBIX JIMIY, 0OpaTHUBLIEMYCS C 3alpoCcoM, H
BbIJIaTh MUCbMEHHOE YBEJOMIIEHHE 00 OTKa3e B MPENOCTABICHHWH NEPCOHAILHBIX
AdHHbIX.

4.1.2. He coobmare nepcoHasnbHble JaHHbIe PA0OTHHKA B KOMMEPYECKHX HEsX
0e3 ero MUCbMEHHOI'0 COTJIACHS.

4.1.3. llpenynpeauTs yNOJHOMOYEHHBIX JIMI, MOJYYAIOIMX [EPCOHATbHBIE
JlaHHbIe PadOTHUKA, O TOM, YTO 3TH JIaHHBIE MOTYT OBITh HCIOJb30BAHbI JIHIIb B
LeJIsX, Ui KOTOPbIX OHH COOOLIEHBI, U TPeOOBATH OT ITHX JIKII MOATBEPXKICHUS
TOT0, YTO 3TO MPABUIIO COOJIIOIEHO.

4.1.4. OcyuwecTBiATh nepefavy NMepCOHANBHBIX JaHHBIX PaGOTHHKA B Mpejenax
OZIHOrO paboTojaTeNs B COOTBETCTBHHM C HacTosAUM [looxeHnEM.

4.1.5. Paspemars 10CTYyn K MepPCOHAIbHBIM [JaHHBIM PAOOTHHUKOB TOJBKO
CIEUHATBHO  YIIOJIHOMOYEHHBIM JIML@AM, TPH 3TOM YKa3aHHBIE JIMLA JIOJDKHBI
MMETh IIPaBO IOJy4YaTk TOJBKO Te IEPCOHAIbHbIE NaHHbIE PabOTHHKA, KOTOpHIE
HEOOXOIUMBI ISl BBITOJIHEHHSI KOHKPETHBIX ()yHKIIHIA.

4.1.6. He 3anpammBath WHQOPMAIMIO O COCTOSHWM 3I0POBbS pabOTHHKA, 3a
MCKIIIOYEHHEM TeX CBEICHUH, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOMKHOCTH
BBINIOJTHEHHS PAOOTHUKOM TPYAOBOM (DYHKIHH.

4.1.7. llepenasath mepcoHanbHble AaHHBIE PAabOTHHUKA €ro MNPENCTABHTENAM B
nopsiike, yCTaHOBJIEHHOM TpynoOBBIM KojeKCOM W HactosmmMm IlonoxeHueM, H
OrpaHMYMBaThG 3Ty HMHQOPMALMIO TONBKO TEMHM IEPCOHATBHBIMH JaHHBIMH
paboTHHKA,  KOTOpble ~ HEOOXOMMMBI  JUIs  BBINOJHEHHS  YKa3aHHBIMH
NPEACTaBUTEIAMU UX QyHKIIHH.



5. O653aHHOCTH H OTBETCTBEHHOCTH PaGOTHHKA H paboToaaTens

5.1. B nemsax obecnedeHuss JOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX pPAOOTHHK
00s13aH:

- 1npu 1npuémMe Ha pabOTy NpPeloCTaBUTh PYKOBOIUTENI0 MIH  €ro
YIOJIHOMOUYEHHBIM JIMIIaM MOJIHbIE U IOCTOBEPHBIE TaHHBIE O cebe;

- B Cllyyae H3MEHEHHMs CBEJEHUH, COCTaBJIAIOMIMX TMEPCOHAIbHbIE JIaHHbIE
paboTHHMKa,  He3aMEIJIUTENIbHO  MPeJOCTaBUThL  JaHHYI0  HWH(pOpMAIHIO
PYKOBOJHTEIIIO UITH €r0 YIIOJTHOMOYEHHBIM JIUIaM.

5.2. PaGoTonarens U ero yrnoaHOMOYEHHBIE MTPEACTABUTENH 00sS3aHbI:

5.2.1. Ocy1uecTBaATh 3alIUTY NePCOHATBHBIX JaHHBIX Pa0OTHHKA.

5.2.2. ObecneyuTh XpaHeHHE NEPBUYHON YUETHONW NOKYMEHTALIMH 110 YYETY Tpyaa
M €ro OIJlaThl, K KOTOPOH, B YACTHOCTH, OTHOCATCS JIOKYMEHTBI 10 YUYETY KaJpoB,
JOKYMEHTBI 10 Y4€TYy MCHONb30BaHUsA pabodero BpeMeHH U PacyeéToB C
pabOTHUKOM IO OIIaTe Tpyaa U ap.

5.2.3. 3amoyiHeHWe JOKYMEHTAllMM, COJEpXKallled TmepcoHallbHble JaHHbIE
pabOTHHKA, OCYLIECTBIATh B COOTBETCTBHM C YHH(DHLIHUPOBAHHBIMH (OpMaMH
NEpPBUYHOM Y4YETHOM [OKyMEHTalMM 10 Y4Y€Ty Tpyda M €ro OILIaTHI,
yTBEP X AEHHBIMHU TTOocTaHOBIeHHeM | 'ockomcTtaTa Poccun ot 05.01.2004.

5.2.4. IlpenoctapasaTh pabOOTHUKY BO3MOXKHOCTH BHOCHTH B CBOMW IEPCOHAJIbHbIE
JaHHbIE  HEOOXOOWUMBIE  M3MEHEHMs, YHHYTOXKaTh WIH  OJOKHpPOBAThH
COOTBETCTBYIOLIHE II€PCOHAJIbHbIE [aHHbIE MO TPENOCTABIEHHIO PabOTHUKOM
CBEICHUH, MOATBEPKAAIOUINX, YTO NMEePCOHAIbHBIC HaHHbIe PAaOOTHUKA SABJISIOTCH
HETIOJIHBIMH, YCTapeBIIUMH, HEJOCTOBEPHBIMU, HE3aKOHHO MOTYYEHHBIMH.

5.2.5. Ilo nucbMeHHOMY 3asBIEHHIO pPabOTHHKA He MO3[Hee TPEX JHeH co aHs
MOJa4Yd 3asBJIE€HUs, BbIAATh IOCIEJHEMY KOIMHHM JIOKYMEHTOB, CBSI3aHHBIX C
paboroii.

5.2.6.B ciydyae peopraHM3auMd WM JIMKBUJAUMM YUpPEXKAEHHS Yy4YeT H
COXpPaHHOCTh JIOKYMEHTOB II0 JIMYHOMY COCTaBy, MOPSJOK Tepenadyd HX Ha
rocyJlapCTBEHHOE XpaHEHHEe OCYLIECTBJIATh B COOTBETCTBHH C TIpaBHJIAMH,
Pe1yCMOTPEHHBIMH YUPEAUTEIbHBIMU JOKYMEHTAMH.

5.3. B nensx obGecrnieyenus mnpaB U cBoOox paboTHHKA, paboTomaTeslb W €ro
npeJcTaBuTeNM NpH 00paboTKe MepcOHaNbHBIX JaHHBIX paboOTHHKA O0sA3aHbI
co0mnronaTh cleayrolie MpaBuia:

53.1. OOpaboTka nepcOHaNbHBIX [aHHBIX pa0OTHWKA OCYIIECTBIAETCS
UCKJIIOYUTEIBHO B LensAx oOecrnedeHUsi COOMIONEHHS 3aKOHOB M HMHBIX
HOPMATUBHBIX MPABOBBIX AKTOB.

5.3.2. Bce nepconanbHble JaHHbIE paboTHHKa paboToaTens U ero npeAcTaBuTel
00s13aHbI MONyyaTh TOJNBKO JIMUHO y paboTHuKa. EciM mnepcoHanbHblE JaHHEIE
padOTHHUKA  BO3MOMKHO IOJYYHMThb TOJBKO y TpETheH CTOPOHBI, TO PabOTHHK
JOJDKeH OBITH yBeJOMIIEH 00 3TOM 3apaHee W OT Hero AO0DKHO OBITh MOJTy4eHO
MMMCbMEHHOE COTJlacue.

5.3.4. Jiuua, BMHOBHBbIE B HapylIEHHH HOPM, PErYJIHUPYIOLUIMX [OJy4YEeHHUE,
00pabOTKy M 3allMTy IepCOHANbHLIX MAaHHbIX paboTHWKA, TPUBIEKAOTCS K
JUCLIMILIMHADHOM M MaTepHallbHOW OTBETCTBEHHOCTH B MpSJIKE, YCTaHOBJIEHHOM



TpynoseiMm komekcoMm P® u uHBIMH  (enepajibHBIMH 3aKOHAMH, a TaKKe
NPHUBIIEKAIOTCS K TPaXKJaHCKO - MpPaBOBOM, aJMHUHHUCTPAaTUBHOW H YTrOJIOBHOM
OTBETCTBEHHOCTH.

5.3.5. PaboTHHK HeceT OTBETCTBEHHOCTh 3a /IOCTOBEPHOCTH IOKYMEHTOB,
COCTaBIAIOLINX €ro IE€pPCOHalbHbIe JaHHblE, B TMOPSAJKE, YCTAaHOBJICHHOM
3aKOHOaTelbCTBOM PO.

5.3.6. Jluua, BMHOBHBIE B HapylleHuM TpeOoBanuii PenepanbHoro 3akoHa «O
MEPCOHANBHBIX JaHHBIX», HECET TI'PaXIAAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO,
JUCLMIIJIMHAPDHYIO M HHYK  [PeAyCMOTPEHHYIO 3aKOHOJATelbCTBOM Pd
OTBETCTBEHHOCTb.

6. IlpaBa paboTHHKA MO 3aLIHTE NEePCOHATBHBIX JAHHbIX.

6.1. PaboTHMK MMeeT mpaBO Ha MOJyYeHHE CBEICHHH O CBOMX IEPCOHATBHBIX
JaHHBIX, HaXOMAIIMXCS HAa XpaHEHMH y paboTojarenss W €ro YrnoJIHOMOYEHHBIX
ML, TpeboBaTh YTOUHEHHS CBOMX NEPCOHANIBHBIX JAaHHBIX, HX OJIOKMPOBAHMS HIIH
YHUYTOXEHHUsI B Clly4ae, €CIM OHHU SBISIOTCS HENOJHBIMH HJIH He SBISIOTCH
HeOOXOAUMBIMHU Il BBIMOJIHEHHsS PAO0OTHUKOM CBOHX TPYAOBBIX (DYHKIHH, a
TAK)Xe NPHHUMATE IIPe1yCMOTPEHHbBIE 3aKOHOM MepBI M0 3alIUTe CBOMX IPaB.

6.2. CBeleHMs 0 HAJIMYUH NEPCOHATBHBIX JAHHBIX JIOJKHBI ObITH MPeI0CTABIEHbI
pabOTHHKY IO €ro 3ampocy B JOCTYIHOW (GOpMe, B HUX HE JOJKHBI COAEPKATLCS
NePCOHAJIbHBIEC JaHHbIC IPYTUX PAaOOTHHKOB.

6.3. B nemax obecrniedeHHs 3alMThl MEPCOHANBHBIX AAaHHBIX, XPAHAUIMXCH B
VYupexaeHuu, pabOTHUK UMeeT MpaBo Ha:

6.3.1. IlonHyto MHOPMAIMIO O COCTOSHHM CBOMX IE€PCOHANBHBIX NAaHHBIX H
00paboTKe 3TUX JlaHHBIX paboToaTeneM | ero yrnoJHOMOYEHHBIMHU JIHLAMH.

6.3.2. CpoOonHblii OecrmaTHBIH [OCTYNl K CBOHM I€PCOHAIBHBIM JIaHHBIM,
BKJIIOUash I[IpaBO Ha MojydyeHde KOMMH r000# 3ammcH, cojepkatiei
NepCOHaNbHbIE JlaHHble PA0OTHUKA, 32 UCKITIOYEHHUEM CIIy4aeB, MPeayCMOTPEHHBIX
(benepaabHBIMU 3aKOHAMH.

6.3.3. ObOxanosarb B cyJ J0Oble HENMpaBOMEpHbIE NEHCTBHUS WM Oe3jielcTBHS
PYKOBOJIMTE/ISI WM €ro YIOJHOMOYEHHBIX JIMIl NP  XpaHeHuH, oOpaboTke H
3alMTE €ro NePCOHANBHbBIX 1aHHbIX.



